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- SUPPLY

ALWAYS ON THE JOB.

Instructions for Printing W2-Former and LOA Associates

Instructions Visuals

1 Log into www.w2.adp.com
i

Click Register Now Login to MyADP

Enter the registration code:

HDSupp-Spirit
Create your account

(This is not case specific)

Registration code

Click Next

3 Do you want to set up account with HD

Supply Support Services Inc? ‘
C||Ck YES Do you want to set up an account
with HD SUPPLY SUPPORT SERVICES

INC.?
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Answer all required fields.

Click Next

Identify yourselfe

Fm not & robot

5 | Answer all questions

Click Next

’ Help us verify your identity

* = Required

Which of the following street addresses in Concord have you ever lived at or
been associated with?

Your answer (selact one)”

3009 Champlon Lane Southwest

6 Enter Personal Email Address:

Enter Phone number if you prefer a text
message

A new user id will be created for example
JohnDoel@HDSupp: Create your own
password. Answer security questions and
accept terms. Click Register Now

nter your contact information

To avold ur security thons during your next password reset, you can:

= Entes an emall address and mobie phone number that are not shared with others.
-+ Autharize ADP 1o send you text messages About your account

Business ) Porsonal
Cointry code w Businoss Porsonal
I authorize ADF 10 send me notifications regarding 1y SCCON, according 10 ADPS TEXT MESSAGING TERMS AND CONDIT

‘View your user ID and create a password

Memenze your user I and Password Now, £0 you remember them later
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7 | Make note of the user id you were
provided and the password you

created.

Click on W2 Service JotEaccaint Activ
& Your user ID: _ . B
[l Your available ADP services: :“"'i'

MYADP

W2 SERVICES |

8 | Another login screen will appear:
-y

Enter your user id Login to MyADP

Enter your password

Click Log In

/////////)g///
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